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Forms, Forms, Forms, Forms 
 
 

I.  What forms are needed?   
a. Chapter President 
b. Chapter Treasurer 
c. Chapter Membership Chair 

 
II. Where to find the form?   

a. Forms under Membership 
b. Forms under Reports 
c. Recruitment under Resources 

 
III. How to log into DKG?  

 
IV. How to download the form? 

 
 
 

I. What forms are needed? 
 

Chapter President: 
 

Form 54 – Chapter Reports  

 due Feb 1, of each year 

 To Sigma State President, Marilyn Lambert @ genmarsue@centurytel.net 

 For Chapter Files 

 For Chapter President files 
 
Form 2 – Chapter Necrology Report (can also be completed by chapter membership/necrology chair instead 
of chapter president) 

 Due by February 1, of each year 

 To Sigma State membership Services chair bmusallam@charter.net 
 
Form 6 - Reporting death of a member 

 Complete as quickly as possible 

 To International Membership Services Dept. mem@dkg.org 

 To Sigma State treasurer sigmatreas15@gmail.com 

 To Sigma State membership chair bmusallam@charter.net 
Please include a picture (headshot) and brief write-up of deceased member for membership chair  
 
Form 110 – Chapter list of officers 

 Due after each chapter officers election (biennial) typically May 15 of even years 

 To International Membership Services Dept. mem@dkg.org 

 Sigma State President genmarsue@centurytel.net 
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Form 27 - Change of Address 

 Complete as quickly as possible 

 To International Membership Services Dept mem@dkg.org 

 To Sigma State Treasurer Sandra Ruesink @ sigmatreas15@gmail.com 

 To Sigma State News Editor Sharon Storms @  sstorms@wildblue.net 
 

 
Chapter Treasurer: 
 

Form 18 – Report of Dues and Fees, or can use an interactive Form 20 

 To Sigma State Treasurer sigmatreas15@gmail.com 

 For Chapter Treasurer’s file 
 

 Form 18A- Report of Dropped Member 

 To Sigma State Treasurer sigmatreas15@gmail.com 

 For Chapter Treasurer’s file 
 
Form 15 – Annual Report of Chapter Treasurer 

 Due July 15, of each year 

 To Sigma State treasurer sigmatreas15@gmail.com 

 For Chapter Finance Chair 

 For Chapter President’s file 

 For Chapter Treasurer’s file 
 
Form 990 or electronically Form 990n – Internal Revenue Service Reports 

 Due between July 1 and November 15 of each year 

 Send confirmation of filing 990 immediately upon completion to Sigma State Treasurer 
sigmatreas15@gmail.com 

 
Chapter Membership Chair: 
 

Form 81 – Initiate Card 

 Due upon initiating new member 

 To International Membership Services Dept. mem@dkg.org 

 To Sigma State treasurer sigmatreas15@gmail.com 
 
Form 82 – Membership Biography 

 Due for accurate chapter records   

 To Chapter President or Chapter Treasurer 
 
Form 83 – Reinstatement Form  

 Due upon reinstating former member 

 To International Membership Services Dept. mem@dkg.org 

 To Sigma State Treasurer sigmatreas15@gmail.com 
 
Form TR-A Transfer Request 

 Filled out by individual member requesting transfer 

 To International Membership Services Dept. mem@dkg.org 
 
Transfer Letter of President 

 May be prepared by chapter president/chapter membership chair to new chapter to introduce and facilitate 
speedier transfer of transfer requesting member. 
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Chapter Webmaster: 
 

Form 72 - Society Website Compliance Assurance Form 

 Needed to receive DKG Official Seal and be linked to DKG website 

 Completed by chapter webmaster at time of request for new site 

 Must pay a first-time setup fee of $15.00 using Form 79 

 Compliance with standards must be assured once each biennium, using current compliance standards 

 Forward your completed request form to the society headquarters compliance@dkg.org   

 Websites that have already received must renew using Form 72 by Oct. 1 of even years 
 
Form 74 Webspace Rental Request 

 Application for renting web space on the DKG International web server 

 Completed by chapter webmaster 

 Fax Form 74 to Joyce Hill (512-474-2494) with credit card payment or mail to The DKG Society International, 
PO Box 1589, Austin, Texas, 78767-1589, with a check 

 Cost of $36.00 a year 

 If using another server like Weebly or Google, no rental fee required 
 
Form 79 Website Account Set Up 

 Completed by chapter webmaster 

  Fax Form 79 to Joyce Hill (512-474-2494) with credit card payment or mail to The DKG Society International, 
PO Box 1589, Austin, Texas, 78767-1589, with a check 

 There is a one-time fee of $15.00 

 Must be paid even if not renting web space from DKG International 
 

Website Release Form for Chapters 

 Used to get permission to publish contact information  
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II. Where do you find the forms on the Delta Kappa Gamma Society 
International website? 

 
Under Forms, Membership, you will find the following: 

 
 

Under Forms, Reports, you will find the following: 

 
 
 

 
 
 
 
 
 

 



 
 
Under Resources, you will find the following: 

 
 
 

Under Resources, Recruitment, you will find the following by scrolling down to towards the end of the page: 
 

 
 
 
 
 

 
 



Under Forms, Website, you will find the following: 

 
 
 

III.  How to Log into DKG International? 
 
The web address for Delta Kappa Gamma Society International is www.dkg.org. 

 

 
 

• To access some of the parts of the DKG website you need to Sign In 
• Click on the Sign In button in the upper right corner 

 

 
 

 
To get help with signing in: 

http://www.dkg.org/


• Call Society Headquarters 
• Username is your six digit member ID that can be found on your membership card. 
• Username is also on the back of your DKG NEWS but must remove the last number.  
• Contact your chapter treasurer or chapter president for ID and password. 
• Contact me (Barb Cody) by email, bjcody46@gmail.com or Contact Us on the Sigma Website. 
• Check Remember Me to keep the information. 

 

 
 
 
 
 
 

IV. How to download the Form? 
 

 Click on the form to download it.   

 Click Enable Editing. 

 Follow instructions on the form. 
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For more information, click on this link:  
http://deltakappagamma.org/WI/Website%20Information%20from%20June%20Leadership%20Training.pdf  
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